Import Excel Spreadsheet Mind

Mapping Tool: Turning Structured
Data Into Visual Maps
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@ Course goal: turn Excel datainto
editable mind maps, no manual redrawing

‘('D' Use cases: analysis, project WBS and

= risk registers, curriculum planning

Workflow: prepare sheet, import,
map columns, generate, refine

consistent headers, minimal merged cells

Excel stays the data source;
the mind map is the thinking layer

@ Good source sheet: one row per item,



| Core Concepts: Nodes, Hierarchy, and Import Mapping
Import Excel Spreadsheet Mind Mapping Tool

Core concepts: nodes, hierarchy, and import mapping
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A parent node can have child nodes

Terminology: mind map, node, branch, parent/child hierarchy, root topic, import mapping
Excel layouts that suit mapping: indented outlines, parent ID tables, WBS tables
Imports fail with inconsistent hierarchy, blank rows, merged cells, duplicate keys

Used across analysis, project management, and curriculum planning workflows
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Importing is fast; structure and cleanup determine final quality



Preparing the Source Spreadsheet for a Clean Import

Build a flat table: one row per node, one column per attribute
Add a clear title column plus a parent or level column
Avoid merged cells, blank rows, subtotals, and multi-line cells

Q Work in a dedicated import sheet; keep the original data untouched
0 Normalize labels, trim trailing spaces, save as .xlsx or UTF-8 .csv

Title Parent

¢o o



Hierarchy Models: Left-to-Right Columns vs Parent ID Tables

Left-to-Right Columns Model Parent ID and Level-Number Model

e
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Column A central idea, B main topics, Parent ID and level-number models preserve
deeper columns sub-levels exact parent-child links, even when rows re-sort

Left-to-right columns: Column A central idea, B main topics, deeper columns sub-levels
Mindomo horizontal and vertical options read first row or first column as main topics
ConceptDraw MINDMAP: first column is Main Idea, then main topics, then subtopics

Parent ID and level-number models preserve exact parent-child links, even when rows re-sort
Tools differ in how strictly they enforce column order and hierarchy rules

Choose the model first, then shape the spreadsheet around it



Mapping Excel Columns to Topics, Notes, Tags, and Links

Mind Map Destination

Topic (Title)

Parent (or Level)

Note

Title Parent Note Tag Link Owner Status Due Date Tag

Link

Owner

Status

Due Date

Decide the hierarchy rule before importing: level numbers, parent ID, or ordered columns

Assign each column a role: title, parent, note, tag, link, owner, status, due date

Define the central topic and first-level branches; keep metadata as notes or tags

Do not turn owner, status, or dates into separate branches

Validate the mapping on 10-20 rows before importing the full sheet .



Step-by-Step Import Workflow
Across Common Tools

Confirm header
row, delimiter,

Open the import
function; select
Excel file, encoding, and
worksheet, or which rows to
cell range skip

Map each
column: topic,
subtopic, parent,
note, tag, or link

Preview the tree
and fix obvious
hierarchy errors
before committing

Py

Generate the
mind map, then
save and
optionally round-
trip to source



Tool Selection: Feature
Comparison and Format Limits  E3::
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| DATA INTO ( AR, STRUCTURED MAPS

Feature MindManager ConceptDraw MINDMAP Mindomo
D Accepted file types Excel Xlsx Excel
% Column-mapping depth Flap ealing o Feagsulsxaplumas lrr;%?iggni};?il; Szgcci)csgllg
dates, owners, and tags as deeper hierarchy levels

hierarchy during import
O Notes and tag support Supports notes and tags Supports notes and tags Supports notes and tags

Free tiers cap maps:
:"{ Free vs. paid node limits Not specified Not specified Mindomo 3 maps,
AYOA Excel only on Ultimate

g Platform availability Not specified Not specified Not specified

MindManager Excel Data Mapper: map columns to dates, owners, and tags
ConceptDraw MINDMAP reads .xlsx columns as deeper hierarchy levels
Mindomo imports Excel, choosing horizontal or vertical hierarchy during import
Free tiers cap maps: Mindomo 3 maps, AYOA Excel only on Ultimate

Watch row caps, duplicate merging, unsupported formulas, and lost formatting



Cleaning Up and Restructuring the Generated Map

Before: Imported Map (Raw and Messy)

p Item
Item <\ Key Concept
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Topic
Topic { ~ Resources
Topic
Info
Info { Next Steps
Info

Reorganize branches for logical flow, not spreadsheet column order
Rename vague node titles and merge duplicate branches from inconsistent labels

Move metadata into notes, tags, or icons instead of branch labels

Balance branch depth and width so the map stays readable

0000

Collapse sub-branches after import, then apply themes that reinforce hierarchy

After: Cleaned and Restructured Map
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Action

Action



_W_orkflow for Analysts:
From Issue and Findings Logs to Themed Maps

Categorized findings
or issue sheet
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Start from a Map theme as the
categorized findings first branch level,
or issue sheet with then severity and

consistent labels impact

S

Keep numeric
values attached to
correct items,
not branches

©

Collapse sub-branches
after import so
hundreds of nodes
stay clear

|
N

Present the same
map differently
for review versus
executive briefing



Workflow for Project Coordinators:
WBS and Risk Registers

Import a WBS or risk register and
1 .
map by phase, deliverable, owner,
status [ | | o e Dates

e Dependencies

e Resources

2 Build a dedicated parent-child
table so hierarchy stays explicit WBS Risk Register

3 Keep dates, dependencies, and

resources as notes, not extra S
branches -

4 Use the map to confirm deliverable - -
completeness before scheduling starts -

Re-import each planning cycle so

the map matches the spreadsheet
of record

=y — &9 — @Y — @

Import Map Preview Generate



Workflow for Educators:
Curriculum Maps and Lesson Plans

Import curriculum or lesson
plan sheets; map by unit,
topic, objective, assessment

|ﬂi"'

Keep standards and resources
as notes beside each node,
not separate branches

Present the same structure
as planning map or
teaching handout

Apply student-privacy rules
before importing sheets
with learner data

Use local storage or
anonymize data for
classroom tools
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Objective

Assessment
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Objective

Assessment

Standards
and resources
(as notes)

Standards
and resources
(as notes)

Standards
and resources
(as notes)

Standards
and resources
(as notes)



Troubleshooting Import Errors and Poor Results

Flat map, no missing or misread -

‘ ‘ ‘ ‘ hierarchy | parent/level column S

, - inconsistent labels,
HRUCANE —> extra spaces, hidden -3
‘ ‘ ‘ ‘ branches
characters
blank lines, filtered ,
% Missingrows —>  ranges, text read o
. as header 6 6 ‘ b
Garbled CSV encoding — use —_—
:\; o
??? characters " UTF-8 or correct locale ’ —_—

Prevention clean the range, verify headers, test a small sample, keep a backup




Governance, Security, and Ethical Data Handling
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Sensitive Anonymize

Confidential Columns

_ .
\—) =. Hybrid

Never upload student records or project financials
to unapproved cloud tools

Confirm local, cloud, or hybrid storage before
importing anything confidential

w <O

Remove or anonymize confidential columns
when full detail is not required

|

Follow organizational policy on sharing links,
guest access, and export permissions

N

Educators: comply with student privacy rules
when using classroom data

Column Mapping (Example)
—> Topic
—> Note
—> Tag
—> Link



Hands-On Exercise, Quality Checklist, and Next Steps

Hands-On Exercise

—

® Practice file: small curriculum
or project sheet with
deliberate errors

Deliverable

the cleaned
source spreadsheet

one polished mind map

Import Workflow Steps
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Steps: clean sheet,

E—)ﬁh—).’

map columns, import, fix apply themes
hierarchy,

Peer Review Next Steps
= =

o—|° Peer review: correct

YL hierarchy, no duplicates, ==

\¥ g readable labels,

Q& — metadata in notes ® Reflect: what caused
rework, and how to

prevent it next import



PersonWise.

PersonWise - Al digital-human course platform

Scan the code or click anywhere to watch this course live, with voice Q&A
personwise.ai/t/d31d5ff5/public
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