Signposting Language
for Presentations
in English
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Signposting: spoken cues that map
where your talk is and where it's going

Clear signposts lift comprehension,
engagement, and perceived credibility

Course arc: opening, sequencing,
emphasis, visuals, Q&A, closing, delivery

For B1-C1 professionals: practical
phrase banks, audible delivery,
register choices



Why Signposts Matter: Listener Orientation and Credibility

Signposts organize your own
@ thoughts and cut mid-sentence

searching

— Unstructured talks feel like a
= website with everything on
one page

e®e¢ Audiences disengage when
A@A» they cannot locate information

Signposting lifts comprehension,
.ll engagement, and perceived
credibility

section boundaries must be

@ Listening differs from reading:
audible, not slid



What Counts as Signposting:

Functions and Phrase Categories

Now let us Let’s move !;Ierets where ERge St | As you IR
turn to... on to... ! gets : RIS can see... B-
interesting

Attention
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Core functions: Separate Register spectrum: Match signposts to
opening, outlining, signposting from formal (Now let us real relationships:
sequencing, focusing content vocabulary turn to...), neutral addition, contrast,
attention, exemplifying, and noisy filler (Let’s move on to...), example, or return
visuals, summarizing, language conversational (Here’s

closing where it gets interesting)



One Idea, Three Versions: Weak vs. Strong Signposting

Same idea. Different signposting. A clearer path for your listener.

No signposting Vague signposting Precise signposting

5 B A,

No signposting: listeners Vague signposting: false » Precise signposting: clear
lose the structure and stop transitions promise connections orientation, visible structure,
following that never arrive stronger credibility

Ny :
@ Replace “and then... and then...” Self-check: does each transition
with function-specific phrases v name what comes next?




Opening Strong: Greeting,

Purpose, Agenda and Loglstlcs
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Greeting Purpose Agenda Logistics GREATER IMPACT
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Sequence: greeting, Natural purpose Announce structure State when questions Adapt the opening:
self-introduction, phrases: The aim of with a counted list: are welcome: at the internal update,
purpose, agenda, this presentation is... / three parts — end, or throughout client pitch, or
timing, question I'm here today to... First... Then... conference talk

policy Finally...



Sequencing the Middle: Transitions and Section Changes

Digressing briefly
Going back &

Introduction ﬁ New section Next section
Moving forward

Moving forward: Let's now Signal new sections differently
move on to... from sub-points within a section

Rotate progressions (First...),
connection (This brings me to...),
contrast (In contrast to...)

Going back: Going back to
something | said earlier...

Recover after a digression:
As | was saying... / To return to
my main point...

Digressing briefly: Before | move
on, let me quickly recap...




Focusing Attention:

Emphasis, Examples, and Recommendations

) Highlight key points:
(O) What is important here is... /

The key takeaway is this...

Introduce examples without reading slides:

O' A good example of this is... /
To illustrate this point...

Frame recommendations clearly:

| recommend... / My suggestion is... —
separate from observations

Use forward references:
a As you'll see on the next slide... /
This brings me to...

Keep signposts short, stressed, and
followed by a pause



Talking About Data and Visuals
Without Reading the Slides

Y

“If you look at
Reference with purpose: this chart, you'll see...”
“If you look at this chart, you'll see...”

Name the one takeaway per visual —
don't describe every element

Approximate numbers: say

“about 40%,"” not "39.7 percent” 2

Glance at the slide, then return
your gaze to the room

Point and gesture to guide
attention, then step back




Handling Questions and Managing Interaction

Signpost the Q&A boundary:
“Let me pause here and check

if anyone has questions.”
eoeo

Restate each question aloud
to confirm understanding
and buy thinking time.

Clarify or defer politely:
“That’s outside today’s scope,
but I'm happy to discuss it
separately.”

Manage interruptions, return
to the agenda, and close Q&A
before final remarks.




Closing and Summarizing with Signposts

BRING YOURIMESSAGENTO A STRONGICLOSE

SERNCE S

Summary Conclusion Recommendations Thanks '

Closing sequence: summary, conclusion, recommendations, next steps, and thanks

Separate summary (In summary, the three main points are...) from conclusion
and recommendation

Signal the end clearly: avoid trailing off or apologizing for length

End with a call to action, a follow-up commitment, or a memorable closing line

) (@ & ) @

Phrase bank: To sum up... / In conclusion... / I'd like to leave you with...

FROM UNCLEAR TO A CONFIDENT CLOSE




Making Signposts Audible:

Pausing, Stress, and Intonation
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Pause Pause Falling pitch
Stressed word

1 Pause before and after each signpost; pause longer between sections

il Stress the key word, then drop pitch to signal a finished idea
m Slow down for data, recommendations, and key takeaways
4 Speed up slightly through background and context

® Cut fillers and apologetic phrasing that weaken your authority



A Minimal Drill Routine

for Signposting Phrases ||‘|

Here's the point
I'd like to make. |
First, let's look at this. .

Then, we'll consider

the next step. .

In short, it's a useful tool.

b4

Mark pauses and stress on a short
script, then read aloud

Shadow a clear model speaker
to copy emphasis and intonation

Practice one function per day,
not the whole phrase bank

Rehearse your cold opening:
two fluent minutes build confidence

Small daily reps beat one long
memorization session



Practice Lab: Build and Deliver
a Signposted Mini-Presentation

(=1, Draft a 3-minute workplace talk
LES) with a function-based template

Cover opening, sequencing,
e~ emphasis, visual reference, and
closing phrases

090 Peer review with a checklist
fl g B focused on signposting clarity

g Record and self-assess using
a simple B1-C1 rubric

Adapt phrase choices to your
&Q;% audience's formality level




Your Next Steps: Personal Phrase Bank and Action Plan

Choose one or two phrases
= per function and register

@ Pick two or three signposting

habits to improve this month

i
PREPARE
==l |
9 SN PRACTICE

o®e Apply them in your next real
#@® resentations and meetings

D Start with the opening — . | P[ " 4
and transitions first Action Flalt EEC A
PROGRESS

[I::I Keep a short resource list
and revisit phrases you use




PersonWise.

PersonWise - Al digital-human course platform

Scan the code or click anywhere to watch this course live, with voice Q&A
personwise.ai/t/09b72815/public


https://personwise.ai/t/09b72815/public?entry_surface=public_courseware_pdf

